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FR. CONCEICAO RODRIGUES COLLEGE OF ENGINEERING 
Fr. Agnel Ashram, Bandstand, Bandra (W), Mumbai – 400 050. 

 
Appraisal Form 

 

(Refer University of Mumbai Circular No.maiSamaak / ivaiSamaak / 
tM~iSaxaNa 

/11/2020-2021 dated 11th January 2021) 

 

Calculation of Credit Points 
 

 
Name  

Present Position  

Academic Year  

Teaching Process  

 

A. Teaching Process (Max Point 25) 
 

Sr. 
No. 

Semester Course Code / Name 
No. of scheduled 

classes 
No. of actually 

held classes 
Points 
earned 

Enclosure 
No. 

       

       

       

       

       

 
 

B. Students’ Feedback (Max Point 25) 
 

Sr. 
No. 

Semester Course Code / Name 
Average Student feedback 

on the scale of 25 
Enclosure No. 

     

     

     

     

     

 
 

C. Departmental Activities (Max Credit 20) (Refer Annexure IVA) 
 

Sr. 
No. 

Semester Activity Credit Point Criteria Enclosure No. 

      

      

      

      

      



Calculation of Credit Points 

 
D. Institute Activities (Max Credit 10) (Refer Annexure IV B) 

 

Sr. 
No. 

Semester Activity Credit Point Criteria Enclosure No. 

      

      

      

      

      

 
 

E. ACR maintained at Institute level (Max Credit 10) 
 

Grade A+ 
(8 and above, out of 10) 

Grade A 
(6 and above, but less 

than 8, out of 10) 

Grade B 
(4 and above, but less 

than 6, out of 10) 

Grade C 
(Less than 4, out of 10) 

    

 

 
Sr. 
No. 

Year Activity Credit Point Grade Enclosure No. 

      

      

      

      

      

 
 

F. Contribution to Society (Max Credit 10) (Refer Annexure IV C) 
 

Sr. 
No. 

Semester Activity Credit Point Criteria Enclosure No. 

  Induction Program    

  Unnat Bharat Abhiyan    

  Yoga Classes    

  Blood Donation    

      

 
Summary 

 

Summary 
Academic Year 

1 
Academic Year 

2 
Academic Year 

3 

A. Teaching Process (Max Points 25)    

B. Students’ feedback (Max Points 25)    

C. Departmental Activities (Max Points 20)    

D. Institute Activities (Max Points 10)    

E. ACR (Max Points 10)    

F. Contribution to Society (Max Points 10)    

Total (Max Points 100)    

Total on 10 Point Scale    



Annexure IV A (Departmental Activities) 

 
Sr. 
No. 

Activity Criteria (Min – Max) 
Credits claimed 
by incumbents 

Credits assessed by 
reporting Officer 

01 Lab Incharge 0 – 3 Points   

02 Consultancy 0 – 3 Points   

03 Time table Incharge 0 – 3 Points   

04 NBA Co-ordinator 0 – 3 Points   

05 Class Teacher 0 – 3 Points   

06 Student Registration 0 – 3 Points   

07 Student detention In charge 0 – 3 Points   

08 Final Year Student Project Guide 0 – 3 Points   

09 Guest Lecture Organization 0 – 3 Points   

10 Industrial visit in charge 0 – 3 Points   

11 Project / Seminar Co-ordinator 0 – 3 Points   

12 Departmental Library In charge 0 – 3 Points   

13 Student Association / Chapter 
Co-coordinator 

0 – 3 Points 
  

14 Cleanliness in charge 0 – 3 Points   

15 Practical / Exam Time tabe in 
charge 

0 – 3 Points 
  

16 Departmental store / Purchase 
incharge 

0 – 3 Points 
  

17 Internal/External Academic 
Monitoring Co-coordinator 

0 – 3 Points 
  

18 Department Level CSR, Activities 
Co-coordinator 

0 – 3 Points 
  

19 Project Mentoring for project 
competition 

0 – 3 Points 
  

20 Student Feedback In charge 0 – 3 Points   

21 Student Counseling 0 – 3 Points   

22 Initiative for CEP / STTP / Testing 
Consultancy 

0 – 3 Points 
  

23 Organization of MOOCS/ NPTEL/ 
Spoken Tutorials/IUCEE 
webinars, etc 

 

0 – 3 Points 
  

24 Any other Activity (Specity) 0 – 3 Points   

 
 
 

Annexure IV B (Institute Activities) 
 

Sr. 
No. 

Activity Criteria (Min – Max) 
Credits claimed 
by incumbents 

Credits assessed by 
reporting Officer 

01 Incharge Internship 0 – 4 Points   

02 Institute Website Management 0 – 4 Points   

03 Institute level networking and 
maintenance 

0 – 4 Points 
  

04 Building/ Electrical Maintenance 0 – 4 Points   

05 EPBX Activity 0 – 4 Points   



Sr. 
No. 

 

Activity 
Criteria (Min – 

Max) 
Credits claimed 
by incumbents 

Credits assessed 
by reporting 

Officer 

06 Hardware and Software 
installation and maintenance 

0 – 4 Points 
  

07 Institute MIS Incharge 0 – 4 Points   

08 DTE MIS Incharge 0 – 4 Points   

09 Organization of FDP/Conference 
/Training / Workshop 

0 – 4 Points 
  

10 Exam Activities/ Duties 0 – 4 Points   

11 RO/RBTE/Administrative Activity / 
Duties 

0 – 4 Points 
  

12 Sports in charge and co-ordinator 0 – 4 Points   

13 In-charge/ Member of AICTE/ 
State Govt./ University Statutory 
Committee 

 
0 – 4 Points 

  

14 NBA / NAAC Co-ordinator 0 – 4 Points   

15 Garden Maintenance, Tree 
Plantation 

0 – 4 Points 
  

16 AICTE/University/DTE/AISHE/NIRF 
/ARIIA/ CII/ RUSA/ TEQIP/ PCI/ 
COA/ etc Activity in-charge 

 
0 – 4 Points 

  

17 PRO/ Gymkhana/ Gathering / 
Publicity/ student club activity 

0 – 4 Points 
  

18 HoD/ Dean/ Associate Dean/ 
Library In-charge 

0 – 4 Points 
  

19 Rector/ Warden/ Canteen 0 – 4 Points   

20 Earn and Learn Scheme/ 
Scholarship In-charge 

0 – 4 Points 
  

21 Any other Activity (Specify) 0 – 4 Points   

 
 

Annexure IV C (Contribution to society) 
 

Sr. 
No. 

Activity Criteria (Min – Max) 
Credits claimed 
by incumbents 

Credits assessed by 
reporting Officer 

01 Blood Donation Activity 
organization 

0 – 5 Points 
  

02 Yoga Classes 0 – 5 Points   

03 Induction Program In charge 0 – 5 Points   

04 Medical Camp/ Health Camp 
Organization 

0 – 5 Points 
  

05 Literacy Camp Organization 0 – 5 Points   

06 Tree plantation and garden 
maintenance 

0 – 5 Points 
  

07 Environmental awareness camp 0 – 5 Points   

08 Swatch Bharat Mission, Unnat 
Bharat Abhiyan/ Unnat 
Maharashtra Abhiyan/ NCC/ 
NSS/ Mahatma Gandhi 
Swachhata Abhiyan / 

 
 

0 – 5 Points 

  

09 Any other Activity (Specify) 0 – 5 Points   



 



 



 



 



 



 



FR. C. RODRIGUES COLLEGE OF ENGINEERING 
Fr.Agnel Ashram, Bandra (West), Mumbai 400 050 

 
CONFIDENTIAL ASSESSMENT REPORT NON-TEACHING STAFF 

 

NAME : EMPLOYEE NO : 

DESIGNATION : DEPARTMENT : 

 
DATE OF JOINING :  DATE OF BIRTH : 

PERIOD OF REPORT: 01.06.2022 to 31.05.2023 

 
PERFORMANCE ASSESSMENT 

 

Sl. 

No 

Description Out 

Standing 

Very 

Good 

Positively 

Good 

Good Average Below 

Average 

  A+ (10) A (08) B+ (06) B (04) B- (02) C (00) 

1. Industrious       

2. Application       

3. Initiative       

4. Neatness       

5. Accuracy       

6. Punctuality in work       

7. Methodical and systematic 

working 

      

8, Promptness in disposal       

9. Regularity in attendance       

10. Relation with superiors       

11. Relations with Colleagues       

12. Relations with public       

13. Dependability       

14. Capacity to get work done       

15. Relations with students       

16. General Impression and grasp       

17. Leadership qualities       

18. Level of knowledge (related to 

the section/department) 

      

19. Technical Ability       

20 Special complimentary 

aptitude, qualities etc. other 

than job requirement 

      



..2.. 
 
 

III. RECOMMENDATION: 
 

a) Administrative ability including judgment, : 
initiative, promptness and drive. 

 

b) Fitness to continue in the present post : 
 

c) Fitness for promotion : 
 

d) Any other item not covered but which you : 
would like to record. 
Please specify the aspect. 

 
e) Recommendation / Observation of the : 

Head of the Department 

 
 
 

ASSESSMENT BASED ON FINAL MARKS 
 

Outstanding Very Good 
Positively 

Good 
Good Average 

Below 
Average 

A+ A B+ B B- C 

      

 
 
 
 
 

 
Signature of the Head of the Department Signature of the Principal 

Date: 

Adverse Remarks Communicated on: 
 
 
 
 

 

Final Marks out of 10 : 

Final marks can be calculated with the following formula : 

Final marks on 10 point scale  = Total Marks  
20 



 



 


